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We would like to begin by acknowledging the traditional 
custodians of the land on which we are gathered. To 
acknowledge our gratitude that we share this land today, 
our sorrow for the costs of that sharing, and our hope 
that we can move to a place of justice and partnership 
together.

Kardinia Respects the indigenous cultures of the world, 
and the contribution they have made to our shared 
history and will continue to make to our development. 
We are aware of the suffering caused by displacement, 
and will work to ensure equality and justice for all 
people.

So Lord we come together in prayer and are thankful for 
the abundance we have in our lives.  Allow your Spirit to 
wash over us and give us strength to walk together as 
one.

Acknowlegements
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Kardinia Church
Kardinia is a vibrant and growing church 
that has multiple church campuses across 
Victoria that aim to serve God and its 
community. We would like to take this 
opportunity to thank you for selecting 
Kardinia Early Learning as part of your 
child’s learning experience. At Kardinia 
Church in 2006, we set out to provide a 
centre to our community that placed the 
children’s needs first, staffed by people that 
believe in the values of family and drawing 
out the potential in each child. Our desire is 
to create an experience for your child that 
will prepare them for the next stage of their 
learning journey. May your time with us be 
an enjoyable one for both your child and 
yourself.

Welcome to Kardinia

Sue Bunting
General Manager
Welcome to Kardinia Early Learning, I am Sue Bunting, 
the General Manager of Kardinia Early Learning 
Services and the current custodian of our Vision 
and Mission.  Having been a working parent myself, 
I know the importance of finding a care provider 
where relationships are key and trust is paramount.  
Our goal at Kardinia is for you to be able to go about 
your work/study knowing your child is being loved 
and cared for by a team you trust.  We are always 
reflecting on our practice and work in partnership with 
our families to ensure each child has education and 
care that meets their individual needs.  Though my 
title of ‘General Manager’ sounds official, my primary 
focus is your family.  I, as do my team, will always put 
you first so do not hesitate to communicate to any 
of us if you have any questions or queries we can 
support you with. I look forward to beginning this 
early childhood journey with you and your family.
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VISION

MISSION
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Our philosophy

Building authentic and genuine relationships with children, families and our 
community are central to how we approach decision making.  It is not just the 
relationship itself but the quality of that relationship that matters most to us 
at Kardinia Early Learning. Our educational programs are underpinned by an 
emphasis on both care and education as equally vital to children’s learning 
and wellbeing.  We do not see these as different or separate parts but rather a 
holistic and integrated way of approaching teaching and learning.  

Our philosophy is expressed through many parts that are individually important 
but the most impacting aspect of each part is their interconnectedness with 
each other.  Each part of our philosophy is made visible through our values and 
beliefs.
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Our values

Consistency

Consistency brings unity, stability and security.  
Families, children and team thrive when response, 
approach and expectation are reliable.

Respect

We strive to value and protect all people, places 
and things.   Our culture of respect is founded by 
relationships and actions that are inclusive, respectful 
and reciprocal.

Courage

We show grace when under pressure.  We are brave 
enough to confront our fears and step outside our 
comfort zone in order to advocate for children, each 
other and the community.

Trust

All people matter to us and are at the heart of what 
we do.   We are therefore consistently open, honest, 
ethical and genuine.

Passion

Passion is an intrinsic motivation that drives us to do 
our absolute best. It is a dedication to advocating for 
best outcomes for children and their world.
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Our kindergarten provides child led and 
interest based learning programs. Our 
Teachers and Educators observe the children 
on a regular basis, evaluating their needs 
and creating a curriculum from these 
observations. We believe that children learn 
and develop through active and constructive 
involvement in play.  Children will experience 
a ‘hands on’ approach where they are 
challenged to explore, investigate and 
discover.

Children are decision makers in our 
educational program which engages children 
as co-constructors of the curriculum. Our 
educational program embraces all children 
as investigators, risk takers and partners in 
directing in their own learning. 

Educational Program

The learning environment is more than the 
equipment you see, it is how our people use the 
equipment in ways to challenge, provoke and 
ignite engagement with their ideas. 

Children develop at different rates and in different 
ways; emotionally, socially, intellectually, morally, 
physically, and spiritually. At Kardinia Early 
Learning we aspire to engage children in focused 
learning using their ideas and interests through 
an integrated curriculum. Mathematics, science, 
literacy, arts and technology are embedded into 
our practices and everyday learning.

“ The  r e l at i o nsh i ps  [w ith  ch i l d ren]  were  o nes  that  gave 
me  g o osebumps  – authent i c i ty  and  apprec iat i o n  f o r 
e ve ry  ch i l d  as  un ique  and  the  ab i l i ty  f o r  educato rs  t o 
r ea l l y  kn ow  ch i l d ren  o n  a  deep  l e ve l . ”   

- Barwon South West Area, Authorised Officer
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At Kardinia you will find:

Social justice

One focus that we place high value on in 
our curriculum is social justice.  Social justice 
teaches children to embrace the notion that we 
can challenge biases and stereotypes, while 
promoting inclusiveness and equity within our 
extended communities. This happens in our 
classrooms everyday as the children learn 
respect and empathy, and explore similarities 
and differences in people, accepting each other 
for who we are. This is also emphasised in the 
social justice projects we take part in. Over the 
past years we have supported many charities 
and local community groups through fundraising 
and creating awareness.

Creators not consumers©

Sustainability and resource officer: 
At Kardinia we are creators not consumers. 
We have a sustainability and resources officer 
who works closely with our team to ensure we 
are using equipment that is resourceful and 
reusing where ever possible. Acknowledging 
the fragile state of our world, our programs 
support children to care for their environment 
and to understand the responsibility they have 
to reduce, re-use and recycle.  

Nutrition

Children are taught the importance of healthy 
eating. Included in your fee is nutritious morning 
tea, lunch and afternoon tea, all prepared on 
premises. Children who arrive before 8am are 
also offered breakfast. Children are involved 
in the process of caring for our own herbs and 
vegetables grown at kinder. We have a grow 
free cart for families and children to access all 
year round- sharing fresh produce within our 
community.

Risky play

Our outdoor yard is a large open space where 
children can explore nature and all its wonder. 
Filled with loose parts and opportunities for 
children to get messy, as they engage in play 
that encourages them to take and manage risks.  
We know children learn by experience, they 
are intrinsically motivated to push boundaries 
in order to assess what they can and cannot 
do.  We provide risks, not hazards, for children 
in a controlled environment.  We believe there 
is no such thing as bad weather, rather just 
inappropriate clothing. The children  have 
access to an indoor/outdoor program all year 
round.

 ‘Be ing  Abo r ig i na l  i s  ab out  wh o  y ou  a re , 
wh o  y ou r  mum and  dad  and  grandma and 

grandpa  and  eve ry one  i n  y ou r  fam i ly .  It ’ s 
wh o  y ou  a re  and  n ot  what  y ou  l o o k  l i k e ’  

– Leo, Age 5 
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Important information

Hours of operation

Kinder sessions run from 8:45am-4:15pm, over 
two consecutive dates. Before and after care is 
included in your fee at no extra cost. The centre 
is open from 6:30am-6:30pm, Monday-Friday, 51 
weeks of the year. We will be closed on public 
holidays, and closed over the Christmas break. 

Fees & school holidays

Kardinia Early Learning operates under a weekly 
fee structure, Please enquire at the office in 
regards to our current fee schedule. If your 
child has attended our service for long daycare 
previously, the same fee structure applies; Child 
Care Subsidy will be used to reduce your weekly 
fee depending on what you are entitled to.  This 
fee is payable for all kindergarten days during the 
year, including school holidays. Your fee includes 
care for before and after session if needed at 
no additional cost. Unlike many stand-alone 
kindergartens, Kardinia Kindergarten operates a 
school holiday program during all school holiday 
periods throughout the year. Special activities will 
be run during these times.

Parents are reminded that if you choose to keep 
your child home during school holidays, your 
account will still be charged.

$50 bond & 2 weeks fees need to be paid 
prior to commencing Kinder
For daily and weekly fees please contact your 
nearest centre location
It’s the Centre’s policy fees are to be paid 1 
week in advance at all times
If your child is collected from the centre after 
6:30pm, you will be charged a late fee of $15 
for the first 15 minutes + $1.50 per minute 
after 6:40pm
Accounts more than 2 weeks in arrears can 
result in cancellation of care
Debit success is our preferred method of 
payment

Kindergarten Funding

Both three and four-year-old kindergarten are 
now government funded, with three-year-old 
programs now funded for 5 hours per session as 
of 2022. This funding enables us to offer the very 
best learning experience for your child in their 
crucial year leading up to commencing primary 
school. 

In stand-alone kindergartens, low income families 
can access this funding to assist them financially 
in covering the cost of their child’s kindergarten 
year. For kindergartens that operate within a 
long day care setting, families have access to 
the Child Care Subsidy to assist with the cost of 
kindergarten. This payment will be paid directly 
to the service to reduce the fees. Low-income 
families that would be eligible for access to 
government funding in stand-alone kindergartens 
will be eligible for the Child Care Subsidy and this 
will reduce their daily fee accordingly.

Kardinia Kindergarten operates within a long 
day care centre, and therefore uses the Child 
Care Subsidy to assist families with the costs 
of kindergarten.

Families will need to complete a Child Care 
Subsidy assessment online to check eligibility 
and entitlements to CCS which needs to be done 
through the myGov website.

What to bring to kinder:

A named bag that contains
 1-2 changes of clothing that is weather 
appropriate. 
A hat - Wide brimmed or legionnaire style as 
per sun safety policy
Gumboots, beanie and coat in cooler weather
A drink bottle

Please ensure all belongings are named
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Second year of kindergarten funding

Deferment (withdrawal from kindergarten)

All children are eligible for one year of four-year-
old kindergarten under funding provided by the 
State Government, unless the child meets the 
strict eligibility criteria to repeat four-year-old 
kindergarten. Your child’s kindergarten teacher 
will consult with you if they feel that your child 
may not be ready for school the following year. It 
may not be that your child has any developmental 
delays that would satisfy the eligibility criteria, 
it may simply be that your child is younger/ less 
mature and would therefore be advantaged 
by the additional time needed to meet their 
optimal outcomes. It is your decision as a parent 
as to when your child starts kindergarten. We 
recommend that your child start kindergarten 
(and school) at an older age. This means that your 
child is more socially and emotionally developed 
and able to cope with different or challenging 
circumstances more readily. By deferring, children 
are given an extra year to naturally develop their 
skills and abilities and build the maturity expected 
for primary school entry over the Christmas break. 

Why should children have a second 
year of kinder?

If a child is identified as having developmental 
delays in two 
or more areas (for example, speech and social 
relationships), a second year of four-year-old 
kindergarten may be of significant benefit. 
Kindergarten Teachers have the professional 
expertise and experience in early childhood to 
recommend a second year of kindergarten for 
a child with identified learning or developmental 
concerns. The teacher will work closely with the 
parents and may recommend further medical 
or relevant professional assessments. An Early 
Childhood Specialist 
or Preschool Field Officer referral is an option that 
may be appropriate. An application will include 
reports from both the kindergarten teacher and 
any other professionals that have been involved 
with the child.

Parent involvement & communication

Kindergarten curriculum group learning 
stories, newsletters and event information is 
communicated regularly. Our preferred method 
of communication is email. Each family is 
also allocated a parent pocket in your child’s 
classroom for event information and permission 
forms. Please ensure that you are checking your 
parent pocket regularly.

Parents are invited and encouraged to be 
involved in kindergarten activities including:

Special events such as Mothers & Father’s day 
events and our Annual Art Show
Excursions
Sharing special skills with the children, such as 
gardening, wood work, music etc
Contributing to kindergarten meetings/interviews/
transition statements
Attending working bees
Sharing cultural and religious celebrations
Provide feedback about the current curriculum 
through discussions or email

‘My s on  l o v es  i t  the re  and  the  staf f  a re 
great  at  c ommun i cat i ng  w ith  me ,  l i sten i ng 

and  r espond ing  t o  o u r  needs  and  s imp ly 
g i v i ng  me  a  ca l l  i f  need  be .  Noth i ng  i s  e ve r  a 
b othe r  and  we  a lways  fee l  s o  we l c ome .  It  has 

such  a  war m and  f r i end ly  atmosphere ’ 
– Ellie May, Parent 

Food at kindergarten - term 4 lunches

All meals (breakfast for children who arrive before 
8am) are included in the cost of kindergarten. In 
term four of four year old kinder, we ask parents 
to send a lunchbox to kindergarten with their 
children. Our kitchen staff will pack a healthy lunch 
for each of the children in their lunchboxes. By 
doing this, we allow children to experience eating 
from a lunchbox in a group setting. This builds 
confidence in opening packaging, choosing what 
to eat first, and enables them to be ready for the 
challenge of eating at primary school.
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Important information

Children with additional needs

Kardinia Kindergarten offers an inclusive service 
for all children, including those with additional 
needs. We have been recognised for our 
excellence in offering an inclusive program, 
winning the HAPI award (Helping Achieve Positive 
Inclusion) on 2 occasions. Please notify staff of 
any matters that must be considered to assist 
your child with their additional needs. Reports 
and information in relation to your child from 
specialists should be given to the kindergarten 
teacher to assist with developing the most 
inclusive educational program and care for your 
child.
To support the inclusion of children with additional 
needs, educators and families have access to the 
following services:

Preschool Field Officer
A variety of support agencies that will work 
closely with kindergarten staff to support a 
child’s inclusion into the program

Birthdays

Birthdays are a special occasion for children and 
parents and we acknowledge the excitement 
children feel when it is their birthday.  Educators 
enjoy making this day special for children and 
will help celebrate the occasion by singing happy 
birthday and recognising how special it is that 
they are celebrating growing up. Birthday cakes 
are not permitted at kindergarten.  Please use 
parent pockets to distribute party invitations 
rather than handing them out.

Excursions & special events

We recognise that excursions and events are 
a worthwhile extension to the educational 
program and provide children with opportunities 
to be involved in the broader community. 
Engagement with the local community can add 
so many learning opportunities. As a result, we 
are encouraging parents to sign a local blanket 
excursion form that identifies travel boundaries. 
Permission for children to leave the centre to 
explore local destinations like parks, schools 
and supermarkets will enable educators to take 
advantage of specific learning opportunities that 
are relevant to children’s interests.
Prior to any excursion events, a risk assessment 
and management plan will be completed by the 
teaching team.

Suitable clothing

Play is an important part of the kindergarten 
program. Please try to ensure that your child 
is dressed appropriately for the weather and 
in clothes that are suitable for both indoor and 
outdoor play. Clothes should be easily washable 
because although art smocks are provided for 
messy activities, there is no guarantee that 
clothes will not become dirty. In order to develop 
your child’s independence when going to the 
toilet, try to avoid clothes with difficult fastenings, 
such as lots of buttons. It is a good idea to provide 
a spare set of labelled clothes in your child’s bag. 
Sandals or runners are best for kindergarten. 
These types of shoes ensure stability and greater 
safety when running, jumping and climbing 
outdoors.

Toys

Children’s toys are best left at home in order 
to avoid them becoming broken or misplaced. 
Kindergarten staff cannot take responsibility for 
children’s toys. However, there may 
be opportunities for children to bring a special 
item or something of interest to share with the 
children during an experience such as ‘Show 
and tell’. We will inform parents when these 
experiences will take place.

‘Kard i n ia  i s  a  ve ry  we l c om ing  and  i n c l us i v e 
centre .  The  educato rs  and  staf f  a re  t ru ly 

w onder fu l  and  suppo rt i v e  o f  a l l  c h i l d ren  and 
the i r  un iqueness ’  

– Anna Kotarac, Parent 



Immunisation

No jab No play Legislation

Prior to enrolment you must provide 
us with a current Immunisation History 
Statement from the Australian Immunisation 
Register this statement must show that your 
child is up to date with all the vaccinations 
they are due/able to receive.
Once your child is enrolled, two times a year, 
you will need to provide us with a current 
Immunisation History Statement that shows 
your child is up to date with immunisations.

Safety & wellbeing

‘Kard i n ia  i s  a  ve ry  we l c om ing  and  i n c l us i v e 
centre .  The  educato rs  and  staf f  a re  t ru ly 

w onder fu l  and  suppo rt i v e  o f  a l l  c h i l d ren  and 
the i r  un iqueness ’ 

 
– Anna Kotarac, Parent 

Medical conditions

You are required to make staff aware if your 
child needs medication. You are to complete 
all information on the Medication Sheet. 
These are to be requested from educators. 

Only medication prescribed by a doctor is 
permitted to be administered by staff. This 
medication must bear the child’s name, 
the prescription label and the medication 
must be contained in the original bottle or 
container, with clearly labelled directions for 
administration. An EpiPen should 
be in an insulated container with the original 
copy of the management plan signed by the 
child’s doctor.

No medication will be given unless this 
procedure has been completed. 
Please do not leave medication in your 
child’s bag, always hand it to the teacher 
upon arrival.

Court orders

Parents must notify the centre if there is 
any court orders affecting residency of their 
children and a copy is required 
for the centre. Without a court order we 
cannot stop a parent collecting your child.

Arrival & departure

The State Government Children’s Services 
Regulations 2009 requires all parents and 
guardians to sign their child in and 
out of the kindergarten session. No child 
will be released to persons other than 
those elected by the parents. People on 
the collection list who are unfamiliar to 
educators will be required to present photo 
identification before the child is released 
into their care.

Sun Safety

Our Kindergarten follows Sun Smart 
procedures as recommended by the Cancer 
Council of Australia. It is compulsory that 
children bring a bucket or legionnaire hat to 
kindergarten at all times. UV radiation levels 
begin to rise in early September and stay 
high until the end of April. Skin should be 
protected throughout this entire period when 
the UV reading is above 3, not just during 
the summer months. We apply sunscreen 
to children throughout the day. We ask 
parents to help in adhering to our sun smart 
procedures by applying 30+ broad spectrum, 
water resistant sunscreen to the child before 
they arrive at kindergarten.

Thank you for entrusting us with your child’s 
education for their kindergarten years. Teaching 
is our passion, and we are so excited to walk this 

journey with you and your child.
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